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Starting Out om Moodle
C A Basic Checklist

Although it is a free open-source web application, there
are many resources on the internet which you can refer
to, and most ianortant, get assistance or help from their
forum. Here is a basic checklist of tasks and activities in

creating an online learning experience with Moodle.
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Starting Out on Moodle ¢ A Basic Checklist

Although it is a free opesource web application, there are many resources on the
internet which you can refer to, and most important, get assistance or help from
their forum. Here is a basic checklist of tasks and activities in creating an online

learning experience with Moodle.

1) Pre-planning

a) Check, confirm and gather the necessary hardware and software
requirements Moodle is primarily developed in Linux using Apache, MySQL
and PHP, and regularly tested with Windows XP and above.

(Please refehttp://docs.moodle.org/en/InstallingMoodléor the stepby-

step installation guide.

i)  Select the right web hosting to host your Moodle

i)  Consider the right hardware requirements araview the budget for it
(This is subject to the number and size of the learning material storage,
and the number of concurrent users accessing the web hosting server

iii) Consider the right software platform which Moodle is installed.

iv) Download and gatheall necessary software files into the web hosting

server
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b) Compile theonline and offlindearning materialsThen plants f S NI SN& Q

learning experience.

2) Moodle installation and configuration

a) If you are the person performing the installation

i) Obtain security / access rights on a web server that has the
capabilities needed to run Moodle

ii) Create the sulmlomains and/or directories needed for Moodle and its
data

iii) Get and unpack Moodle, and upload it to your web server

iv) Create the data directory

v) Createthe Moodle database

vi) Setup theccroréjobcanSES Odzi SR aONR LIWG G2 NHzy a2
/ backend tasks (refehttp://docs.moodle.org/en/Cron

vii) Activate the installation

b) If you are the person administratirige Moodle site or creating the learning
courses
i)  Configure sitewide variables
i)  Configure sitewide settings

iii) Configure authentication and backup options
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3) Create the framework for your learning site

a) Create and organize course categories

b) Create courses

i) Configure course settings
i) Organize courses into categories
iii) Assign teacher roles

c) Display sitewide blocks

d) Display blocks in specific courses

4) Add basic or mandatory learning material to your course

a) Add reading material text pages and web pages

b) Addlinks to other sites for more learning resources or references

c) Create file directories and add any uploaded files for learning (e.g. PDF,
Word, PowerPaint, etc.)
Organize materials into topics or weeks

d) Add labels for better readability

e) Add Activities lick (e.g. discussion forum, chat, Wiki, etc.)
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5) Make your courses interactive

a) Add assignments, choices (surveys), student journals

b) Create lessons

i) Design the flow of the lesson
i) Decide the grading criteria
iii) Add lesson material

c) Create quizzes
i) Createquestion categories
i) Create the questions
i) Arrange questions into quizzes

iv) Decide grading criteria

8

6) Make your courses social

a) Add chat rooms, student and teacher forums, Wikis
b) Add workshops
CKAY]l 2F GKS FlY2dzda an2wml é [dSadArzya

i) What type of workshops &ssignments will be assigned?
ii) Why are these workshops necessary? (set the objectives &
purposes)

i) Who will be assessing / evaluating these assignments?
iv) When is the due date to submit these assignments?

V) How will these assignments be assessed / evaluated?
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a) Decide whether to allow guest / anonymous access to all parts of the
site, or only certain parts of the site
b) Decide whether to show the login page or the front page to new visitors

¢) Customise thedok and feel of the login page and front page

8)logAy & a¢SIFOKSNE NRES (2 RStEAOGSNI I yR

a) Establish customer grading and evaluation scales
b) Create teacher forums
c) Interpret access logs

d) View and download student grade
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